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1. OBLIHE ITOJIOKEHUA

1.1. Hactostmee [Tonoxenne 06 06pabOTKe M 3alIUTe MEPCOHATBHBIX (1anee -
[Tomoxenue) maHHBIX pa3paboTaHo i1 MyHHUIIMIAIBHOTO  OFOJKETHOTO
JIOIIIKOJILHOTO 0oOpa3oBaTenbHOro yupexaeHus «Jllerckuii cam Ne 20 «Anucan
ropona dumutpoBrpaga VYibsHOBCcKoW oOmactu» (manmee — Jlerckuit cam) B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 149-03 «O06
nHpopmaruu, UHPOPMAITMOHHBIX TEXHOJOTHSX W O 3amure uHbopMamum» (C
W3MEHEHMSIMH W JIOTIOJHEHUsIMH, BCTynuBimuMu B cwity ¢ 10.01.2016),
®enepanbHbiM 3akoHOM 0T 27.07.2006 roma Ne 152-®3 «O mnepcoHaIbHBIX
nanHeix», llocranoBnenuem IIpaButenscrBa Poccuiickoir ®@enepanuu  OT
15.09.2008 Ne 687 «O06 yrBepxkaeHuu [lonoxenus 06 0coOOEHHOCTSIX 00pabOTKH
NEPCOHANBHBIX JaHHBIX, OCYIIECTBIAEMOW ©0€3 CpeACTB aBTOMAaTU3ALNUNY,
TpynoBbeIM KOAEKCOM, Y cTaBOM JIeTCKOro cajia U periaMeHTHPYET MOPSII0K padOThI
C IEPCOHAILHBIMU JAHHBIMU COTPYJIHUKOB JleTCKOro caaa

1.2. OcunoBHas uenb [lomoxkeHus - oOecriedyeHUE 3alUTHI MMPaB U CBOOOJ
corpynnuka JleTtckoro caja mpu oOpabOTKe ero MnepcoHAIbHBIX JAHHBIX, B TOM
YyyCce 3allUThl MpaB Ha HENPUKOCHOBEHHOCTb YAaCTHOW JKU3HU, JUYHYIO H
CEMENHYIO TalHY.

1.3. Hacrosamum IlonoxeHnuem omnpenensiercs MNOPAIOK —IOTyYEHHUS,
00paboOTKM, XpaHEHUs, MepefAayd W APYroro MCHOJIb30BaHUS MEPCOHAIBHBIX
JAHHBIX paboTHHMKA JleTCKOro caja, a TakKe BEJCHHE €ro JMYHOro Jiejia B
COOTBETCTBHH C 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanumu.

1.4. B mnacrosamem IlojI0)KEHMH HCHOJNB3YIOTCS CIEAYIOIME OCHOBHBIE
MOHSATHUSL:

- pabomuux - (PU3NYECKOE JIMIIO, COCTOAIIEE B TPYIOBBIX OTHOIICHUSX C

paboTojareneM;
- pabomooamernw - 3aBeayrouun Jlerckum camom;
-npedcmasumens pabomooamesnsi - PaOOTHUK, HA3HAYCHHBIA MPUKA30M

paboronarenss OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHE U Mepenady
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB;

-nepcoHanbHble  OanHvle - Jobas uHpopMauusg, OTHOCALAsCS K
ONpeneNEHHOMY WM ONpEAeNiseMOMY Ha OCHOBAaHMU Takoil HHQOpMaIu
buznyeckomy Uiy (CyObeKTy MepCOHATBHBIX JaHHBIX ), B TOM YHCIIE €ro pamMuius,
UM, OTYECTBO, TOJI, MECSI], 1aTa U MECTO POKJIEHUS, aIpeC, CEMEMHOE, COLMAIbHOE,
UMYILIECTBEHHOE TIOJIOKEHUE, o0OpazoBaHue, mpodeccus, AOXOIbl, JApyras

uHdopmanus;

- obpabomka nepcoHanbHbIX OAHHLIX - JEeUCTBUA  (OmNepaluu) C
NEPCOHANBHBIMU  JaHHBIMHU, BKJIIOYast CcOOp, CHUCTEeMaTH3allhio, HAKOIUICHUE,
XpaHEHHne, YTOUYHEHHUE (oOHOBIIEHHE, M3MEHEHUE), HCIIOJIb30BaHNUE,

pacnpocTpaHeHde (B TOM 4YHCJE Tiepenady), oOe3Iu4uBaHue, OJOKUPOBAHMUE,
YHUYTOXKEHUE TIEPCOHATILHBIX JaHHBIX;

- pacnpocmpaneHue nepcoHaIbHblX OAHHLIX - JNCUCTBHSI, HallpaBJICHHbBIE Ha
nepeaady MepCOHANBHBIX JAHHBIX ONpeAeIEHHOMY Kpyry Jmi (Tepemada
MIEPCOHANILHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C TEPCOHATBHBIMU JAHHBIMHU



HEOTPAHWYEHHOTO KPyTa JIUI], B TOM YUCJIe 0OHAPOOBAHKE MTEPCOHABHBIX JAaHHBIX
B CpEACTBAaX MaccoBOM wuH(popMaly, pa3MelieHue B HWHOOPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WJIM MPEAOCTABICHUE JOCTyNa K MEePCOHAIbHBIM
JTAHHBIM KaKUM - TUOO MHBIM CIIOCOOO0M;

- UCNOJIb308aHUE NEPCOHANbHLIX OaHHbIX - JeWCTBUS (omeparuu) C
NEPCOHANILHBIMU JTAHHBIMHU, COBEpIIAEMbIe B LENSAX MPUHATUS PEIICHUNA WU
COBEPILECHUS WHBIX JIEUCTBUM, MOPOXKIAIOIIUX IOPUIUYECKUE TOCIEJICTBUS B
OTHONICHUN CyOBEKTa TEPCOHATBHBIX MAHHBIX WA JPYTUX JIAI JIMOO WHBIM
o0pa3oM 3aTparuBaOIIUX IpaBa U CBOOO bl CYOBEKTA MEPCOHATBHBIX TAHHBIX WIIH
TPYTUX JIUIT;

- 3auuma NepcoHANbHbLIX OAHHBLIX - JEATEIBbHOCTh MO OOECHEYECHHIO C
MOMOIIBIO  JIOKAJTBHOTO PETYIMPOBAHMS TOpsiIKAa OOpabOTKM TEePCOHATBHBIX
JAHHBIX W OPTraHMW3AIMOHHO - TEXHUYECKUX Mep KOHQPHUACHITMATHHOCTH
uHpOpMAIUU O KOHKPETHOM pabOTHHUKE, MOJyYeHHOU paboTojaTeneM B CBSI3U C
TPYJOBBIMH OTHOIICHUSIMU;

- OJIOKUpOBAHUE NEPCOHANbHLIX OAHHLIX - BPEMEHHOE MpeKpaieHue coopa,
CUCTEMaTHU3AIINH, HAKOIUJICHUS, UCTIOJIb30BaHUS, PACTIPOCTPAHCHUS MTEPCOHATBHBIX
JTAHHBIX, B TOM YHCJIE UX Mepeaadu;

- YHUYMOMNCEeHUe NePCOHANIbHbIX OAHHbIX - JIEUCTBUSI, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTb  COJIEp)KaHHE  TMEPCOHAIBHBIX  JAaHHBIX B
WH()OPMAITMOHHONW CHCTEME TEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPHIX
YHUYTOXAIOTCS MaTepUaIbHbIC HOCUTEIHN MEPCOHATBHBIX JaHHBIX;

- 0obe3nuuusanue NepcoHaIbHbIX OaHHbIX - NEUCTBUA, B PE3YJIbTATE KOTOPBIX
HEBO3MOIKHO OTIPEICTUTh MPUHAIC)KHOCTh MTEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- KOHuOenyuanvuas ungopmayus - 310 uadopmanus (B JOKyMEHTUPOBAHHOM
WM DJIEKTPOHHOM BHUJIE), JOCTYIl K KOTOPON OTPaHMYMBAETCS B COOTBETCTBUU C
3aKOHOJAaTeLCTBOM Poccuiickon denepanuu.

1.5. PaGoTHHKHM TIpU MOCTYIJIEHUU Ha padboTy B JleTCkuid caj JOJKHBI ObITh
O3HAKOMJIEHBI 11O pOCTUCH C HacTosmuM [lonoxeHnuem.

1.6. Hacrosmee IlonoxxeHue yTtBepkaaeTcs 3aBeqyroluM JleTckoro caga u
JIEUCTBYET 10 IPUHSTHUS HOBOTO.

1.7. Bo Bcem uHOM, HE OTOBOpEHHOM B HacTosiieM [lonoxxenun pabotonarenb
U €r0 MPEJCTAaBUTEIN, a TaKKe paOOTHWKHW J[eTCKOro cajga M WX MPEICTAaBUTEITH
pykoBoacTBytoTcs Koncrurymueinn Poccutickoit @enepanyu, TpyaoBbIM KOAEKCOM
Poccuiickoit @enepanuu, DenepaibHbIM 3aKOHOM «O TEPCOHAIBHBIX TAHHBIX»
152-®3 o1 27.07.2006 1 ApyrUMH 3aKOHOJATEIBHBIMU U HOPMATUBHO - IPABOBBIMU
aktamu Poccuiickoii denepannu.

2. CbOP, OBPABOTKA U 3AHIUTA ITEPCOHAJIBHBIX IAHHBIX
PABOTHUKA
2.1. TlepconanbHble NaHHBIE PAOOTHHUKA OTHOCATCS K KOH(MUICHIIMATHLHOM
uHdopmaruu. TpeboBaHus Kk paboTe C MEPCOHATBHBIMU JaHHBIMUA PaOOTHHUKA
yctaHoBJieHbl cT.86 TpynoBoro koaekca Poccuiickoil denepanuu U SIBISIOTCS
00s13aTENHHBIMHA JJISI CTOPOH TPYIOBOTO OTHOIIEHUS.



2.2.  OOpaboTka TEpPCOHATBHBIX JAHHBIX MOXET  OCYIIECTBIATHCS
paborofaTesieM WM €ro MNpPEJICTABUTENSIMU TOJBKO C COrjlacus pabOTHHKA, 3a
UCKIIIOUEHHUEM CITy4aeB, MPEAYCMOTPEHHBIX 1. 2.3 HacTosuero [lonoxenus.

2.3. Cornacus paboTHHMKA TpU OOpaOOTKE €ro IMepCOHANIbHBIX JIAHHBIX HE
TpeOyeTcs B CIyvasx, KOrja:

2.3.1 OOpaboTka MepCOHANbHBIX JIAHHBIX PaOOTHHKA OCYILECTBIAETCS Ha
OCHOBaHMM (eJepalibHOTO 3aKOHA, YyCTaHaBJIMBAIOIIEro €€ IIeJib, YCJIOBHS
MOJIYYCHUS TIEPCOHANBHBIX JTAHHBIX U KPYr CyOBEKTOB, NMEPCOHAIBHBIC JTaHHBIC
KOTOPBIX TMOJJIexaT o00paboTke, a TakKe OIMPEeNessIONIero IMOJHOMOYHS
paboToaaTesns U ero npeACcTaBUTENCH.

2.3.2. OOpaboTKka MEpPCOHANBHBIX AHHBIX PAOOTHUKA OCYIIECTBISIOTCS B
IEJISIX UCTIOTHEHUS IOTOBOPA, OJTHOM W3 CTOPOH KOTOPOTO SIBJISETCS caM paOOTHHK.

2.3.3. O0paboTKa MEepCOHANBHBIX JAHHBIX PAOOTHHKA OCYIIECTBISETCA IS
CTAaTUCTUYECKUX WJIM HHBIX HAyYHBIX IeJIe NpU YCIOBUU 00s3aTEIHLHOTO
00€e3JIMYMBaHUSI IEPCOHATBHBIX TAHHBIX.

2.3.4. OOpaboTka TIEepCOHATBHBIX JaHHBIX pa0OTHUKA HEOOXOoauma I
3aIUTHI KU3HU, 3/I0POBbSI MM UHBIX KU3HEHHO BAKHBIX MHTEPECOB PaOOTHHKA,
€CJIM MOJTy4YeHHUe corjacusi pabOTHUKA HEBO3MOKHO.

2.3.5. OOpaboTka mepCOHATBHBIX JAaHHBIX pPaOOTHUKA HEOOXOoauMa s
JIOCTaBKA  TOYTOBBIX  OTIIPABJICHUN  OpraHU3alUsIMU  TOYTOBOM  CBSI3H,
OCYIIECTBICHUS OMEPATOPAMU JJIEKTPOCBSI3U PACUYETOB C IMOIH30BATEISMU YCIYT
CBS3M 3a OKa3aHHBIE YCIYTH CBS3M, a TakKe I PAacCMOTPEHHUS TMPETEH3HM
MOJIb30BATENEH yCIIyraMu CBS3H.

2.3.6. OcymectBisieTcss 00paboTKa TMEPCOHAIBHBIX JaHHBIX PaOOTHHKA,
MOJIJISXKAIIMX OMYOIMKOBAHUIO B COOTBETCTBHH ¢ (DeiepaibHBIMUA 3aKOHAMH.

2.4. Ilpu mnoctymienun Ha paboty B Jerckuit cax pabOTHUKOM
MPEeIOCTaBIsIeTCA PabOTOIATENIO WM €r0 MPEICTABUTEIO MTEPCOHANIbHBIC TaHHbBIE
0 ce0e B JOKyMEHTHUPOBAaHHOH (hopMme:

- macropt rpaxaanuHa P®;

- TpyJIOBasi KHIDKKA, 32 HCKIIOYEHHEM CIydaeB, KOrja TPYJIOBOH JIOTOBOP
3aKJII0YAEeTCsl BIEPBBbIE WIM PAOOTHUK TIOCTYMaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTEIHCTBA,;

- CTPaxoOBOE CBUJIETEIHCTBO IOCY/IAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBaHUS;

- UHH;

-IIOKYMEHTBI BOMHCKOTO Y4ETa - JUIsi BOGHHOOOSI3aHHBIX U JIMII, TIOJICHKAIIIIX
MPU3bIBY HA BOCHHYIO CITYKOY;

- TOKYMEHT 00 00pa30BaHWM, O KBATM(UKAINK WM HAJTHMYUHA CICITHATBHBIX
3HaHWHM TIPU TOCTYIUICHHH Ha paboTy, TPeOYIONIYI0 CICIHAIbHBIX 3HAHWA WU
cHeyaabHOM MOATOTOBKH;

- MEIUIIMHCKOE 3aKJI0UYeHHEe O BO3MOXHOCTH BBHINIOJHATH paboTy B
VYupexxaeHuu 1o T0JDKHOCTH, Ha KOTOPYIO OH IMOCTYTAeT.

2.5. Tlocne Toro kak pabotomaTesneM OyneT MPHUHSATO pEHIeHHE O TMpueme
paboTHuKa Ha paboTy B JleTckuii caj, a TaKkKe B MOCIECTBUU B IIPOIIECCE TPYAOBOU
NEATETLHOCTH K JIOKYMEHTaM, COJEpIKallliM TEepPCOHANIbHbIE JaHHbIE PabOTHUKA,
Takke OyAyT OTHOCHUTbHCS:



- TPYZOBOM JOTOBOP U MpHKa3 O MpuéMe Ha padoTy;

- CBEJICHUSI O TOOUIPEHMSIX M HarpakJIeHUAX (HaJu4yue MOYETHBIX TIPaAMOT,
0J1aro/IapCTBEHHBIX MMUCEM, YIOCTOBEPEHUI O BETEPAHCTBE U Jp.);

- IPUKa3bl 00 U3MEHEHUHU YCIIOBUM TPYIO0BOTO JOTOBOPA;

- KapTouka yHUpuIupoBaHHou Gopmbl T - 2, yTBepkAEHHAS TOCTAHOBICHUEM
I'ockomcraTta Poccum ot 05.01.2004 Ne 1;

- TUYHOE JIEJ0;

- CBEJICHHSI O CEMEHHOM TIOJIOKEHHH (CBUICTEIHLCTBO O Opake, 0 pacTOP)KEHUN
Opaka);

- CBEJICHHSI O HAJIMYUHU JIeTel (CBUAETENBCTBO O POXKIACHUH PEOEHKA);

- CBEJICHUS 0 OEPEMEHHOCTH KEHILUHBI (CITpaBKa 0 OEPEMEHHOCTH);

- CBeJICHMsI 00 MHBATUIHOCTH (YIOCTOBEPECHHIE HHBAJIHIA);

- CBEJICHUA O JOHOPCTBE (CHPABKU O CJlaue KPOBU, YAOCTOBEPEHHUE JOHOPA);

- CBEJICHHSI O COCTaBe CEMbH (CIPaBKa O COCTABE CEMbH);

- CBEJICHUSI O JI0XO0JI€ C IPEABIAYIIEro Mecta paboThl (CripaBKa);

- IPyTUE TOKYMEHTHI.

2.6. Ecnu nepcoHanbHble JaHHBIE pa0OTHUKA BO3MOYKHO MOJYYUTh TOJBKO Y
TpEThEl CTOPOHBI, TO PabOTOAATENh Yepe3 CBOETO MPECTABUTENS YBEIOMIISET
paboTHHKA 00 ATOM HE MEHEE YeM 3a TPU PabOuuX JHS U MOJIy4aeT OT paOOTHUKA
MUCbMEHHOE corjacue (JIM0o MUChbMEHHBIM OTKa3), KOTOpPOE TOT JOJDKEH JaTh B
TEUEHHE TMATH pabounx JAHEH C MOMEHTa TMOJy4YeHUsi OT padoTojarens
COOTBETCTBYIOIIETO YBEAOMJICHUSI. B NMHUCbMEHHOM YyBeJOMJIEHUH paboTodaTelhb
JIOJKEH TIOCTaBUTh paOOTHUKA B U3BECTHOCTH O IMOCIEACTBUAX OTKa3za B Jjlaue UM
corjlacusi Ha TIOJIydeHUE TEpPCOHAIBHBIX JaHHBIX, BKJIIOYAas OTKa3 B MpuUEME Ha
pabory.

2.7. Pabotomarenb W €ro NpeACTABUTENU, IMOJydarolme B 00pabOTKy
NepcoHaIbHbIC JTaHHBIC PaOOTHHKA, 00s3aHBI COOJI0AaTh KOH(DHUICHIIMATLHOCTD
uHdopmaruu. JlaHHoe MpaBUIIo HE PAaCIPOCTpaHSIETCs HA OOMEH MEePCOHATBLHBIMU
JTAHHBIMU PAa0OOTHUKOB B TIOPSIJIKE, YCTAHOBICHHOM (peiepaIbHbIMH 3aKOHAMU.

2.8. 3amura TEPCOHANBHBIX JIaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HX
WCITIOJIb30BAHUS WM yTPaThl o0ecriednBaeTcs paboToparenemM, 3a CU€T ero CpeJicTB,
B TIOPSJIKE, YCTAHOBJICHHOM TpynoBBIM KojaekcoM P®, mHbiMu denaepanibHbIMU
3aKOHAMH.

3. XPAHEHUE ITEPCOHAJIBHBIX IAHHBIX PABOTHUKA

3.1. TlepcoHayibHBIE JaHHBIE PaOOTHUKOB JleTCKOro caja XpaHATCS Ha
OYMa)XHBIX HOCHUTEJISIX B KaOWHETEe 3aBenyromero. [[ias 3Toro HCHOIb3YIOTCS
crenuaibHO 000pynoBaHHbIE MIKadbl U cel(dbl, KOTOPbIE 3aKPHIBAIOTCS Ha KIIIOY,
py HEOOXOJIMMOCTH - omnedarbiBatoTcs. Kimtou ot mkadoB u ceioB, B KOTOPBIX
XpaHATCS TEpPCOHANbHBIC JaHHBbICE PaOOTHUKOB JleTCKoro cana, HaXOOAUTCS Y
3aBEAYIOLLETO.

3.2. KonkpeTHbie 00s13aHHOCTH 1O OOpabOTKEe, XpaHEHUIO U BbIIaye
MIEPCOHANILHBIX JAHHBIX PAOOTHUKOB: TUYHBIX JIEJI, TPYIOBBIX KHIKEK (TyOIHKaTOB
TPYIOBBIX KHUXKEK), MHBIX JOKYMEHTOB, OTPa)KAIOUIUX IE€PCOHAJBHBIE JTaHHbIC
pa0OTHUKOB, BO3JAralOTCsi MO NPUKA3y HA KOHKPETHBIX MpeacTaBUTENEH



paboTonaTens U 3aKpPeIUIIIOTCS B TPYAOBBIX JOTOBOpax, 3aKJI0YaeMbIX ¢ HUMU, U
JOJDKHOCTHBIX MHCTPYKIIUSIX.

33. B OTHOmIEHMM  HEKOTOPHIX  JIOKYMEHTOB  JCHCTBYIOUIUM
3aKOHOJATeNbCTBOM P® MOryT ObITH YCTAaHOBJIEHBI MHBbIE TPEOOBAaHUSI XpaHEHUS,
4yeM IpeaycMoTpeHo Hactosumm [lonoxenuem. B Takux ciayyasx paboromarens u
€ro  MpPEACTaBUTENM  PYKOBOJACTBYIOTCS  NpaBWJIaMH,  YCTAaHOBJICHHBIMU
COOTBETCTBYIOIIUMH HOPMATUBHBIM aKTOM.

3.4. CBenenus o paboTHHKax JleTCKOro cajga MOTYT TaKXe€ XpaHUTHCS Ha
AIIEKTPOHHBIX HOCUTENSX, TOCTYM K KOTOPHIM OTPAaHUYEH MapOJIEM.

3.5. PaboTtoaTens 1 ero mpecTaBUTeNn 00€CIIeYBaIOT OTpaHYEHUE JOCTYTa
K MIEPCOHATBHBIM JTAHHBIM PAOOTHUKOB JIMIIaM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. JlocTym K TepCOHAIBHBIM JaHHBIM PAOOTHUKOB 0€3 CIeNUaTbHOTO
pazpemieHusi padoTtomarenss UMEIOT pabOTHUKH, 3aHMMaromue B JleTckoMm cany
CJIEYIOINE JOHKHOCTH:

- ICJIONPOU3BOAUTED;

- HHXEHEep 10 OXpaHe TPY/a;

- 3aM. 3aB. 10 YBP (TolbKO K NEpCOHAIBHBIM JAaHHBIM I€Iaroru4ecKuX
PabOTHUKOB YUpeKICHHUS ),

-3aM. 3aB. 10 AXY (TONBPKO K MEPCOHANBHBIM JIaHHBIM pPaOOTHUKOB
00CITy’KMBAIOIIETO MEePCOHaa Y UupeKIeHUs);

3.7. Ilpy noONy4YEeHUU CBEAECHUM, COCTABIIIOIIMX TEPCOHAJIBHBIC JTAHHBIE
paOoOTHHKA, BBIIICTICPEYUCICEHHBIE JHUIAa HWMEIOT MPaBO TMOJy4daThb TOJNBKO T€
NEPCOHANBHBIE JaHHBbIE PAa0OTHUKA, KOTOpbIE HEOOXOAMMBI [IJIsl BBITTOJHEHUS
KOHKPETHBIX (PYHKIIUH, 3aJaHUI TIPU MTOJTHOM COOJIFOIEHUH KOH(PUIEHIIUATbHOCTH.

4. MEPEJAYA NEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

4.1. Ilpu nepenaue nepcoHaIbHBIX JAHHBIX PAOOTHHUKA paboTOoAaTENbh 00s13aH
coOmronaTh cienyroiue TpedboBanus (cT.88 TpymnoBoro kojaekca POD):

4.1.1. He coobmarh nepcoHalbHbIE JaHHbIE pAa0OTHUKA TPEThEH CTOpOHE Oe3
MMCBMEHHOTO COrJlacus pab0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrJa 9TO
HEO0OXOJMMO B LETSAX MPEAYNPERKACHUS YTPO3y KUZHHU U 3I0POBbI0 pabOTHUKA, a
TaKK€ B CIydasX, YCTaHOBIIGHHBIX (elepaabHbIM 3aKOHOM. YUWTHIBAs, 4YTO
Tpynoson konekc Poccuiickonn denepaunu HE ONPENENsieT KPUTEPUU CUTYaLIUH,
MPEACTABIAIONIUX YIpo3y JKU3HU WM 3JI0POBbIO pabOTHHKA, paborodaTeib B
KKIOM KOHKPETHOM Ccllydae JAeNaeT CaMOCTOSTEIBHYIO OIICHKY CEphE3HOCTH,
HEMUHYEMOCTH, CTETIEHU TaKol yrpo3sl. Ecim sxe muito, oOpaTuBIieecs ¢ 3ampocom,
HE YITOJTHOMOYCHO (he/iepaibHBIM 3aKOHOM Ha TIOJyYCHHE MePCOHABHBIX JaHHBIX
paboTHuKa, MO0 OTCYTCTBYET TIMCbMEHHOE corjacue paOOTHHKa Ha
MPEI0CTAaBIIEHUE €T0 MEePCOHATIBHBIX CBEICHUH, TN00, IO MHEHUIO paboTodaTers,
OTCYTCTBYET yrpo3a KH3HHM WM 3J0pOBBbI0 paboTHWKA, paboTomarens o0s3aH
OTKa3aTh B TPEJOCTABICHUN TMEPCOHAIBHBIX JAHHBIX JHUILy, OOpPATHBIIEMYCS C
3alpoCcoM, U BBIAATh MHCHbMEHHOE YBEIOMJICHHE 00 OTKa3e B MPEIOCTaBICHUU
MEPCOHANIBHBIX JJAHHBIX.

4.1.2. He cooOmaTe mepcoHAIbHBIE JaHHbIE PAaOOTHHKA B KOMMEPUYECKHUX
1esax 0e3 ero MIChbMEHHOTO COTJIACHS.



4.1.3. TlpexynpenuTs YHOJTHOMOYEHHBIX JIMII, MOJIyYalOUIUX MEPCOHAIIbHbIC
JaHHBIE paOOTHUKA, O TOM, YTO 3TH JAHHBIE MOTYT ObITh MCIIOJIH30BaHbI JUIIb B
HEeNsAX, I KOTOPBIX OHU COOOUIEHBI, U TPeOOBATh OT ATUX JIMI[ TOJITBEPKIACHUS
TOTO, YTO 3TO MPABUIIO COOJIIOJICHO.

4.1.4. OcyumecTBisTh TIepenadyy MEpPCOHANBHBIX JaHHBIX pPAaOOTHUKA B
npeesax OJJHOTO paboToJaTeNsl B COOTBETCTBHUM C HacTosAmuM [lonoxeHuem.

4.1.5. Paspemiath JOCTyn K NEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CHELHMAIBFHO YIOJIHOMOYSHHBIM JIUILIAM, TIPU 3TOM YKa3aHHBIE JIULA JOJKHBI UMETh
IpaBO TMOJy4YaThb TOJIBKO T€ TEPCOHANbHBIE JaHHbIE pPaOOTHUKA, KOTOPHIE
HEOOXOMMBI JJIs1 BHITOJTHEHHS] KOHKPETHBIX (DYHKITHIA.

4.1.6. He 3ampammuBarh WH()OPMALIMIO O COCTOSHUU 3[I0POBBSI paOOTHHKA, 3a
UCKJIIIOYCHHEM TEX CBEJIEHUH, KOTOPHIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTHU
BBINIOJIHEHUS pAOOTHUKOM TPYAOBOU (DYHKIIMH.

4.1.7. IlepenaBaTh NepcoHalbHbIE JaHHBIE pAOOTHUKA €r0 MPEACTaBUTENSM B
NOpSAJKE, YCTaHOBJIEHHOM TpyAOBBIM KoAekcoM M Hactosumm llonmoxkeHuem, u
OTpaHUYMBaTh 3Ty HWHPOPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMU JaHHBIMU
pabOTHUKA,  KOTOpble  HEOOXOAMMBI  JUIA  BBIIOJHEHUS  yKa3aHHBIMU
MPEACTaBUTEIAMH UX (DYHKIIHA.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTb PABOTHUKA "
PABOTOJATEJIA

5.1. B nensx obecneyeHus: JOCTOBEPHOCTH MEPCOHANIBHBIX JAHHBIX PAOOTHUK
00s13aH:

- npu npuéMe Ha paboTy NPEeAOCTaBUTh PYKOBOAUTENIIO WIH €ro
YIOJHOMOYEHHBIM JIMIIAM MOJIHbIE U IOCTOBEPHbIE JaHHBIE O ce0e;

- B CJIy4ya€ W3MEHEHHS CBEJIEHUMN, COCTABIISIIOUIUMX MEPCOHAIbHBIE JIaHHbBIE
paOOTHHKA,  HE3aMEJIMTENbHO  MPENOCTaBUTh  JaHHYK  MH(pOpPMAaLUIO
PYKOBOJUTEIIO UJIH €70 YIIOJTHOMOYEHHBIM JIMLAM.

5.2. PabGoroaarens 1 €ro ynoJIHOMOYEHHBIE IPEICTAaBUTEIN 00SI3aHbI:

5.2.1. OcymiecTBIATH 3aIIUTY NEPCOHATIBHBIX TAHHBIX PAOOTHHUKA.

5.2.2. ObecnieunTh XpaHEHUE MEPBUYHON YYETHOW JTOKYMEHTALUU MO YUYETY
TPyJa U €ro OIJiaThl, K KOTOPOW, B YACTHOCTH, OTHOCSTCS JTOKYMEHTHI 10 YYETY
KaJpOB, JTOKYMEHTHI MO YYETY HMCIOJIb30BaHUS pabOYero BpEMEHU M pacuéroB C
pabOTHHUKOM M0 OIIaTe TpyJa u Jp.

5.2.3. 3anonHeHWE JIOKYMEHTAIMH, COJEPIKAIICH MEepPCOHAIBHBIE JTAaHHBIC
pabOTHHKA, OCYHIECTBJISTH B COOTBETCTBUM C YHU(PHUIIMPOBAHHBIMU (PopMaMu
[IEPBUYHOM YYETHOW JOKYMEHTalMM 10 Yy4€Ty TpyJa U €ro OIulaThl,
YTBEPXKIAEHHBIMHU NTocTaHoBIeHUEM ['ockomcrara Poccun ot 05.01.2004.

5.2.4. IlpenoctaBiarh paOOTHUKY WM €ro 3aKOHHOMY TIPEJACTaBUTEIIO
BO3MOXKHOCTh O3HAaKOMJICHHUSI C MEPCOHAJIbHBIMU JAHHBIMU PAOOTHHUKA, a TaKKe
BHOCUTh B HHUX HEOOXOJIMMbIE€ HW3MEHEHHUS, YHUYTOXATh WIU OJOKHUPOBATH
COOTBETCTBYIOILIME MEPCOHAIBHBIE JAHHBIE 110 MPEAOCTaBICHUIO PAOOTHUKOM WJIH
€ro 3aKOHHBIM MPEICTABUTEIIEM CBEIECHUMN, TOATBEPKAAOIINX, UTO IEPCOHATILHBIE
JaHHble pPAa0OTHUKA SBJSIOTCS HEMOJHBIMHU, YCTApEBUIMMH, HEIOCTOBEPHBIMH,
HE3aKOHHO MOJIYYEHHBIMH.



5.2.5. Ilo nucbMeHHOMY 3asIBJIEHHIO paOOTHUKA HE MO3AHEE TPEX JHEH cO AHS
NOJlay 3asBJICHUS, BBIJATh IIOCIEAHEMY KOIMHM JIOKYMEHTOB, CBSI3aHHBIX C
paboToi.

5.2.6. B caywae peopraHuzaluM WIM JIMKBUJALMM YUPEKICHUS YYET U
COXPAaHHOCTb JOKYMEHTOB IO JIMYHOMY COCTaBY, IOPSIOK Mepefadyd HX Ha
rOCy/JapCTBEHHOE XPAHEHHUE OCYLIECTBIATH B COOTBETCTBUM C IPaBUIAMH,
IPEeTyCMOTPEHHBIMH YUPEIUTEIbHBIMA JOKYMEHTAMU.

5.3. B nensx oOecrieueHust mpaB U cBoOOa pabOTHUKA, pabOTOATENh U €T0
MPEACTaBUTEIN TIPH 00pabOTKE MEPCOHANBHBIX JaHHBIX pPabOTHUKA OO0s3aHbBI
cOOJII01aTh CEAYIOLIME ITpaBuia;

5.3.1. OOpaboTka TmepCOHAJIBHBIX JaHHBIX pPAOOTHHKA OCYIIECTBIIACTCS
UCKITIOYUTENFHO B IENAX oOecreyeHus COOMIOJCHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB.

5.3.2. Bce mnepcoHanpHble JaHHbIE paOOTHHKA pabOTONATENb M €ro
OpEICTaBUTENN O00s3aHbl TOJy4yaThb TOJBKO JHUYHO Yy paborHuka. Eciu
NEPCOHAIbHBIE JIaHHbIE PA0OTHUKA BO3MOXHO IOJIYYUTh TOJIBKO Y TpeThei
CTOPOHBI, TO PAa0OTHUK JOJKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee M OT HEro
JOJKHO OBITh MOJIYYEHO MUCbMEHHOE COTJIache.

5.3.4. JIluna, BUHOBHBIE B HApYyLIEHWH HOPM, PETYJUPYIOIIMX IIOIYYEHUE,
00pa0OTKy M 3alllUTy IEPCOHAIBHBIX JAHHBIX pPaOOTHHUKA, NPUBIEKAIOTCI K
JUCUUIUIMHAPHON U MaTEpHAIbHOM OTBETCTBEHHOCTH B MPSJKE, YCTAHOBICHHOM
TpynoBeiM KojgekcoM P® u uHbIMH (enepaibHbIMM 3aKOHAMHU, a TaKkKe
IIPUBJICKAIOTCSI K TPAXKJAHCKO - IPABOBOW, AJIMUHUCTPATUBHOW M YTOJOBHOMU
OTBETCTBEHHOCTH.

5.3.5. PabOTHHK HeEcCeT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTh JTOKYMEHTOB,
COCTABJISIIOUIMX €ro TIEpCOHAIbHbIE JaHHbIE, B TMOPSAKE, YCTaHOBIEHHOM
3aKOHOAATENBCTBOM PD.

5.3.6. Jluna, BUHOBHBIC B HapyieHun TpedoBanuii denepanbHoro 3akoHa «O
NIEPCOHAIBHBIX JAHHBIX», HECET TPAXKAAHCKYIO, YTOJIOBHYIO, aIMIHUCTPATUBHYIO,
JUCLHUIUIMHAPHYI0 M MHYIO IPEAYCMOTPEHHYIO 3aKOHOJATENbCTBOM Poccuiickoit
denepanny OTBETCTBEHHOCTD.

6. IPABA PABOTHUKA 110 3AIIUTE INEPCOHAJIBHBIX TAHHBIX

6.1. PaboTHHMK MMeeT MpaBo Ha MOJYYCHUE CBEACHUN O CBOMX MEPCOHABHBIX
JAHHBIX, HAXOAAIIMXCS HAa XpPaHEHUH Y pabOTOIaTEN s U €T0 YITOTHOMOYEHHBIX JIUII,
TpeOOBaTh YTOYHEHHS CBOMX TIEPCOHAJIBHBIX JaHHBIX, MX OJIOKMPOBAHUS HWITH
YHUYTOXXEHUS B CIIydae, ©CJIU OHH SBIISAIOTCS HETOJHBIMH WM HE SBISIIOTCS
HEO0OXOIMMBIMH JIJIS BBITIOJTHEHUST paOOTHIUKOM CBOHMX TPYIOBBIX (DYHKIIHI, a TAKKE
MPUHUMATh TIPETYCMOTPESHHBIE 3aKOHOM MEPBI T10 3aITUTE CBOMX IPaB.

6.2. CBeneHuss O HaJIWYUHM TIEPCOHANBHBIX JAHHBIX JOJDKHBI  OBITH
MIPEIOCTaBIIEHBI PAOOTHUKY TI0 €ro 3aMpocy B IOCTYMHON (hopMe, B HUX HE JIOJKHBI
COJIePKaThCs TIEPCOHATBHBIC TAHHBIE APYTUX PAOOTHUKOB.

6.3. B nensix obOecrieueHus 3amuThl IEPCOHATBHBIX JTAHHBIX, XPAHSIIUXCS B
JleTrckoM cafay, paOOTHUK UMEET MPaBo Ha:

6.3.1. [Toxayro wH(OPMAIUIO O COCTOSTHUU CBOWX TMEPCOHAIBHBIX JTaHHBIX U



00paboTKe 3TUX JAHHBIX Pa0OTOJATENEM H €T0 YITOJTHOMOYCHHBIMH JTUTIAMHU.

6.3.2. CBOOOAHBIN OecCIIaTHBIA JOCTYIl K CBOMM I€PCOHAIBHBIM JaHHBIM,
BKJIFOYAsl TIPaBO Ha MOJIYYCHUE KOIUH JTF0O0H 3aIMCH, COJepIKaIlel TepCOHATbHBIC
JaHHBIC PaOOTHHKA, 32 HCKIFOYCHUEM CITyYacB, PEIyCMOTPEHHBIX (heepatbHbIMU

3aKOHAMHU.
6.3.3. O6xasioBath B Cy1 JIt0ObIC HEMPABOMEPHBIC ICHUCTBUS HIIK O€31eHCTBUS

PYKOBOIUTCIIA, HJIXU CT'0 YIIOJIHOMOYCHHBIX JIUII IIPU XPAHCHUH, 06pa60TI<e H 3al1IUTC
CT0 ICPCOHAJIBHBIX TaHHBIX.



